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Form
The thesis must be written on the front side of the A4 (210 x 297 mm) size, 80 - 100 gr / first-grade white paper. 12 point Times New Roman font should be used in double line spacing. The margins of all pages, including the outer cover, should be 3 cm from the top and bottom edges, 2.5 cm from the right margin and 3.5 cm from the left margin.

The thesis should consist of three parts as follows: the front part, the thesis text and the last part..

FRONT PART
Cover
On the cover page, the logo of Tokat Gaziosmanpaşa University, the name of the Institute, the title of the thesis, the name of the thesis writer, the department of science, the statement of the Master / Doctorate Thesis, the name of the supervisor, the place and year of the thesis should be written in the middle of the cover page. The information on this page should be written in 1.5 line spacing and there should be 3 spaces between each section. Depending on the length of the title, the spacing between the title and the author may vary (See Example 1). 

-- Institute name should be written in capital letters.. 

- The title of the thesis should be written in 14 point capital letters. If the title is longer than one line, each new line must start inside the center for the title to appear as an inverted pyramid. 

-The full name of the author (as in the records of the Institute), the Department of Science, if any, and the expressions of the Master's / Doctorate Thesis and the title and only the first letters of the advisor's name should be written in capital.

- The place (Tokat) and year of the thesis should be at the bottom of the page..

Inner Cover 

The outer cover should be printed exactly on A4 paper.

Approval Page
At the top of the page, the title of the thesis should be written in capital letters with 14 pt. Below this, there should be the date of acceptance of the thesis, the names of the jury members with their titles and signature places opposite them. The approval of the director of the Institute should be placed under the statement indicating that the thesis was accepted by the jury determined in the session of the Institute Board of Directors. 5 cm margins should be left from the top and bottom edges of the page (See Example 2).
Ethics Agreement Page
It is the page where the candidate declares that he / she has prepared his / her thesis in accordance with academic rules and ethical behavior principles. (See Example 3.)
Foreword
Thanks can be made to the advisor and other supporters..

Dedication 
If the candidate wishes, she can dedicate her thesis to the person or persons she wishes.  

Abstract (Türkçe ve İngilizce)

Abstract should be in Turkish and English, no more than 250 words, including the purpose, importance, method and findings of the thesis. There should be a maximum of 5 keywords in front of the keyword phrase under 2 lines of the abstract.

Contents
The front part should consist of the thesis text and the list of titles at the end. Each subtitle must start with 5 keys inside (See Example 4).

List of Tables
It should include the table's number, name, and the page number on which it is located.. 

List of Figures 

It should include the number of the figure, its name, and the page number on which it is located..

List of Abbreviations and Symbols
It is a short representation of stereotypes frequently used in the text and defined by the author. Where abbreviations and symbols are first mentioned in the text, first their expansions and then their abbreviated form in brackets should be written like the State Statistics Institute (SSI).

Numbering of Front Part Pages
It should be located in the upper right corner of the page with the small Roman numeral. The outer cover, inner cover and approval page should not be numbered.

TEXT OF THESIS
The researcher is free to use the following topics while writing a thesis, as well as to open the topics suitable for her discipline.

Introduction

Related Research

Method

Findings and Interpretation

Conclusion and Recommendations
Introduction
In accordance with the nature of the research, the definition of the problem, the purpose of the research, its importance, scope, assumptions, plan, expected contributions to the literature, and definitions of the concepts that are thought to be used and explained in the study should be included.
Related research
Previous studies in the relevant field and their findings should be introduced.

Method
This section should include the following subheadings, if any. 
- Research Model: In this section, information about qualitative or quantitative models and the design of the research should be given.

- Universe and Sample

- Data Collection Tools

- Validity and Reliability Evidence

- Data Analysis Methods

- Pretenders 

Findings and Comments
Findings obtained from the research and interpretation of the findings should be given in this section. 
Results and Recommendations
A brief summary of the study, its contributions to the literature, the deficiencies of the study, and recommendations for further research should be included in this section.

Titles
Section title should be capitalized centered on the page, and each section title should start on a new page. Other level headings should start from the beginning of the paragraph, in the continuation of the related text. The first title after the chapter title must be in all capital letters, and only the first letters of the second tier title must be capital. Third and lower level titles should be written in italics and their first letters in capital. All headings are numbered and 2 lines and 1.5 lines of extra space are left before the titles. 
Indention
The first line should begin 1.25 cm inside.

Page Numbers
It should be in the upper right corner of the page as 1,2,3, ... The first chapter up to the introduction is numbered with roman numerals (i, ii, iii,…) (See Example 4). 
Footnotes
Brief explanations that distribute the subject and prevent continuity in reading should be written under the same page with a single line spacing in the system automatically numbered by the computer.

Quotes
Quotation, which is the same as the original text, if less than three lines, the text should be enclosed in quotation marks, if it is more than three lines, the text should be written inside 1.5 cm from the right and left without quotation marks. There is no need to do this for quotations that are not identical to the original text.
References
In the text, it should be as follows, and page numbers should be given in quotations from the book. All citation and citation procedures should be done in accordance with APA style.
Tables
It should be centered on the page, the table title should start from the top left of the table and the first letters should be capital. While the table is numbered, the number representing the section first and then the order within the section should be written. For example, Table 1.1. shows the first table of the first section. The sources used in creating the table should be placed under the table as in the above citation system. Explanatory notes, if any, should be written under the table in a single line spacing and in lower (9-11) font size. It should be prepared according to APA style.
Figures
It should be centered on the page, the name of the figure and the first letters should be written in capital and centered under the figure. While numbering the figure, first the section, then the number representing the order of the figure within the section should be written. For example, Figure 1.1. It represents the first shape of the first section.
Equations
In front of the equation, there should be the first part, then the number representing the order of the equation within the quotient. For example, 1.1., Opposite the equation, represents the first equation of the first part.
Numbers
The non-fractional numbers in the thesis should be written as 1 000 000 and the fractional numbers as 10.5.
LAST PART
Sources
Alphabetically, in double line spacing, the first line should be left justified, the other lines should be 1.25 cm inside. 

Appendices
Explanations, tables, figures, analysis and other documents that are not wanted to be included in the text should be given in the form of Annex-1, Annex-2,… under the title of ANNEXES.
CV
It should not exceed 200 words.
Submission of the Thesis
First delivery: One copy in plastic file for formal control,

Second submission: 5 copies of master's thesis, 7 copies of doctoral thesis in a plastic file to be submitted to the jury members,

Final delivery:

- Theses should only be submitted to the institute digitally on compact disc (CD). The compact discs (CD) should be labeled to include the title of the thesis, the name of the author, the name of the higher education institution, and the name of the institute, and placed in an impact resistant CD box.

-The Permit for the Reproduction and Publication of Theses must be filled using the specified address. (www.yok.gov.tr/tez/telif_hakki_yazara_ait.pdf)

-Thesis Data Entry Form must be submitted after the thesis author has filled in on the computer. Thesis Data Entry Form is available at (www.yok.gov.tr/tez/veri_giris5.htm). 

Preparing Compact Discs (CD)
The full text of the thesis will be prepared as a single pdf file. Relevant links for converting Word files to pdf files are available at (www.yok.gov.tr/tez/pdf-hazirlama.htm).

- The pdf files prepared must be the same as the copy of the thesis approved by the institute.

-The summary pages in Turkish and foreign languages should be included on the CD as a separate pdf file.

-When the thesis in the CD is viewed on the computer screen or printed out, all the responsibility for the same as the original copy belongs to the author.

Files must be uncompressed and unencrypted.

- Turkish characters should not be used when naming the files.

-When naming the files, what information it contains will be added to the end of the author's name and surname. 

Örnek:


name_surname_thesis.pdf


name_surname _abstract_tr.pdf


name_surname _ abstract _en.pdf


- Thesis attachments in text format or prepared by duplication (photocopy) will be included in the pdf file containing the full text of the thesis. For this, documents must be converted to pdf format using scanners or digital copiers.

-2 CDs are required.
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